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7. The University will record the RAs that have been agreed to support the student in learning and 

assessment.  Normally RAs will be agreed for the duration of a student’s course of study but in 
some cases DA will suggest that the RAs should be for a fixed period of time, or that the RAs 
should be reviewed after a stated period of time.  

Process for applying/approving Reasonable Adjustments to assessment 

8. The process for applying and approving RAs to assessment put forwards by DA is set out below. 
The table at Annex A provides a summary of the application and approval route for RAs to 
assessment. 
 

9. Academic judgement will be used to decide whether some types of RA to assessment are 
possible, to maintain academic standards in delivery and assessment of module learning 
outcomes.  RAs that involve a change in assessment mode, rather than an adjustment to the 
mode itself, and those that involve a variation to the examination rubric or assessment 
arrangement, will need to be considered on a module by module basis. 
 

10. An agreed RA to assessment should result in a fair and equal opportunity for a disabled student 
to succeed without conferring an advantage over other students, in order to comply with the 



At the beginning of each academic year SA will review assessments to ensure that these RAs 
are applied where they have been agreed for an individual student. 

 

School Director of Student Experience 

14. The School Director of Student Experience can approve the following RAs to assessment: 
 
(a) ‘Penalty waiver’ and individual extended deadlines: All students with a disability who are 

known to the DA may submit within the late submission period, which is normally 7 days, 
without the usual penalties.  This is referred to as a ‘penalty waiver’.  No approval is required 
to submit during the ‘penalty waiver’.  In addition to the ‘penalty waiver’, an extended deadline 
may be considered to ensure that submission deadlines are appropriately staggered, for 
example, in the assessment periods.  This may result in the cohort deadline standing for 
some assessments, with use of the ‘penalty waiver’.  Where a deadline is extended the 
student may also submit without penalty during the late submission period (‘penalty waiver’) 
after their individual extended deadline.  This may result in a submission up to 14 days after 
the cohort deadline.  The DoSE must ensure that the security of the assessment is 
maintained when approving an extended deadline, given that the penalty waiver may also be 
used, so that a student cannot submit after feedback is given to the cohort.  This may mean 
that an extended deadline cannot be given for assessments where feedback is due to be 
given to the cohort before the 15 day deadline for the return of cohort marks and feedback.  
An extended deadline may not be approved on a group written submission for an individual 
student. Extended deadlines must not be agreed where this could result in a submission 
deadline on a weekend or bank holiday (excludes electronic submissions).  In practice, SA 
will hold a list of modules where an extended deadline is possible.  The standard regulations 
apply in relation to re-submission of an assessment after the cohort deadline or after the 
individual extended deadline. This means it is not possible to re-submit during the late 
submission period (‘penalty waiver’) once a submission has already been made.  This applies 
both to late submission after an individual extended deadline and to late submission after the 
cohort deadline. 



outcome to the DoSE. An outcome should normally be agreed within 10 working days from 
when the DoSE is first contacted.  The External Examiner should normally sign off the 
assessment task for an alternative mode and review the student’s assessment script as part 
of the sample for external moderation. The DoSE will not normally be asked to consider an 
alternative mode of assessment for a Distance Exam.  Unlike a timed exam, a Distance Exam 
allows a student to work on the exam at any time during the 24 hour period, enabling the 
student to decide when to work on the exam and when to take breaks. 

 
(e) Variation to the exam rubric: a variation to the examination question paper may be 
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Annex A: University policy regarding application and approval of reasonable adjustments to assessment for disabled students who are known to the Disability 
Advice (DA) and whose disabilities meet the definition in the Equality Act 2010.  
 
Reasonable Adjustments applied by SA 
 

Number Reasonable Adjustment application DoSE approval SA to apply 
1 Additional time for writing or resting: 25%, 50%, 100%, up to a maximum of 4 hours, which may be used for writing 

or resting at the desk in examinations. 



 

 



Annex B: Flowchart setting out process for alternative modes to be considered 
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