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Health & Safety 

 

 

DRIVING AT WORK 

 

1.  OVERVIEW AND PURPOSE 
1.1 This policy describes the university's health and safety arrangements for ensuring that 

occupational road risks are managed in accordance with legal standards. 

 

1.2 Driving is, in many cases, one of the most hazardous activity you will undertake whilst at 

work, so it is essential that suitable systems are in place to ensure you are safe whilst driving 

for work. 

 

1.3 The University of Sussex is required to manage the risk from driving at work under the 

Health and Safety at Work Act 1974, the Management of Health and Safety at Work 

Regulations 1999 as well as the Road Traffic Act 1988. Vehicles provided for work are also 

covered by the Provision and Use of Work Equipment Regulations 1998.  

 

2. SCOPE 

This policy applies to the driving of any type of vehicle and applies to all staff or students 

who drive on university business. This will include:  

 Employees who are required to drive vehicles as an integral part of their work, (e.g. 

Technical and Maintenance staff).  

or; 

 Employees or students who drive either university vehicles, their own vehicle or 

hired vehicles on a casual basis as part of their work or to carry out some aspect of 

the uŶŝǀĞƌƐŝƚǇ͛Ɛ�ďƵƐŝŶĞƐƐ, (e.g. staff attending meetings or conferences or events or 

travelling to off-site destinations for research or fieldwork or any other university 

business). This includes any work-related driving activities that may take place 

overseas. 

 

2.1 /ƻƳƳǳǘƛƴƎ ƧƻǳǊƴŜȅǎ ōŜǘǿŜŜƴ ŀƴ ŜƳǇƭƻȅŜŜΩǎ ƘƻƳŜ ŀŘŘǊŜǎǎ ƻǊ ǇƭŀŎŜ ƻŦ ǊŜǎƛŘŜƴŎŜ ŀƴŘ ǘƘŜƛǊ 

contractual place of work fall outside of the scope of this policy. 

 

3. DEFINITIONS 

3.1 Work-related driving: Any driving activity that is undertaken for or on behalf of the 

uŶŝǀĞƌƐŝƚǇ�ďǇ�ĂŶ�ĞŵƉůŽǇĞĞ�Žƌ�ƐƚƵĚĞŶƚ͘�dŚŝƐ�ĚĞĨŝŶŝƚŝŽŶ�ĞǆĐůƵĚĞƐ�ĂŶ�ĞŵƉůŽǇĞĞ͛Ɛ�ŶŽƌŵĂů�ĚĂŝůǇ�

commute between their home and their normal contractual place of work. 

3.2 Approved Driver: Any employee or student that carries out work-related driving for, or on 

behalf of, the university in a university owned, leased/hired vehicle or their own private 

vehicle.  To be an Approved Driver, applicants must complete the Annual Drivers Declaration 

form, which is then reviewed and assessed by their Line Manager, who in turn, will approve 

or not approve the application to become an Approved Driver. 
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